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TO:	SEMA4 Users

FROM:	Bob Eder-Zdechlik
	Program Manager,
	State Employee Group Insurance Program

DATE:	June 15, 2015

SUBJECT:	Benefits Administration Start Date

Each year, the Benefits Administration Start Date in SEMA4 is updated to increase efficiencies in Benefits processing. On June 13, 2015, EID updated the Benefits Administration Start Date to July 4, 2014.

The change will only affect you IF:

1. you insert or correct a Job Data row with an effective date prior to July 4, 2014
AND
2. you change data on that row that would impact an employee’s eligibility for insurance
AND
3. you make these changes on or after June 13, 2015

Data that impacts insurance eligibility includes:

· Action/Action Reason Codes (auto-creates the Benefits employee status)
· Special Eligibility Code
· Officer Code
· Zip Code from employee’s home address
· Work Location
· Union Code

Please e-mail Insurance.Events@state.mn.us if you insert or correct a Job Data row with an effective date prior to July 4, 2014, and include the following information:

	Employee ID
	Employee Name
	Effective Date of corrected or inserted row
	The information altered (from the list above)

If you have questions, please contact Lisa.Long@state.mn.us
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