Office Memorandum

	 Date:
	[bookmark: _GoBack]February 18, 2016


	   To:
	Commissioners and Agency Heads

	

	   From:
	Commissioner Myron Frans

	

	  Phone:
	(651) 201-8011


	Subject:
	Prepare Now for the Annual Internal Control Certification


It is time for you to review your agency’s internal control documentation. The 2016 internal control certification is due to MMB no later than July 31, 2016. The Internal Control and Accountability Unit will contact you soon to schedule a meeting to talk about the certification and to answer any questions.
To prepare for the meeting, please review your 2015 control environment self-assessment and the status of any action items. Note we updated the self-assessment tool for the fiscal year 2016 certification. The tool is slightly shorter than in the past, but contains significant updates, including revised goals, control objectives, recommended controls, and legal/policy references. Your agency must use the new version of the tool for this year’s certification. We will not accept any previous versions. 
Also, for agencies required to submit risk assessment plans, now is a good time to review last year’s plan to see if your agency is on track to complete all risk assessments identified as fiscal year 2016 projects.
You may contact Jeanine Kuwik, Internal Controls Director, at Jeanine.Kuwik@state.mn.us or (651) 201-8148 if you have any questions. You can also find more information at Internal Control and Accountability Unit’s certification webpage. Thank you for your continued commitment to improving internal controls within Minnesota state government.
Thank you for your continued commitment to improving internal controls within Minnesota state government.
CC: Deputy Commissioners, Chief Financial Officers, Statewide Internal Control Roundtable Members
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