

Quick Reference Guide: ELM Learner
Logging In, Searching the Catalog, and Enrolling in a Course

Log-in to the State of Minnesota Self Service Page:
https://portal.s4web.state.mn.us/psp/por91ssap/SELFSERVICE/ENTP/h/?tab=MN_GUEST 
1. Enter your User ID
2. Enter your Password
3. Click the Sign-In button
[image: ]
Click on the State of MN Self Service link
[image: ]




Click on the Learning link
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[bookmark: _GoBack]From the Learning page, click on the Search Catalog link
[image: ]



Enter the name of the class you are searching for and click the Search Activities button[image: ]
Click the Enroll button to enroll in the class you want to attend[image: ]


Click on the Enroll button on the bottom of the page
[image: ]


Click on the Submit Enrollment button
[image: ]
You will be notified that the enrollment is now confirmed. Your manager, supervisor or training coordinator will now need to complete your enrollment to confirm your seat in the course.[image: ]
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