[bookmark: _Toc362527117][bookmark: _GoBack]SEMA4 HR/Payroll
MN-PS370S
August 2014
Garnishments
Learning Guide
[image: Puzzel piece]
[bookmark: _Toc535382233]State of Minnesota
Minnesota Management & Budget
Statewide Payroll Services
658 Cedar St Ste 400
Saint Paul MN  55155

[bookmark: _Ref18112206][bookmark: _Toc362527118]Contents

Section 1 - Getting Started	2
Section 2 - Overview	4
Section 3 - Types of Garnishments	6
Section 4 - Understanding the Garnishment Process	16
Section 5 - Viewing Garnishment Setup Tables	22
Section 6 - Understanding the Garnishment Specification Data pages	33
Section 7 - Viewing Garnishment Information	40
Section 8 - Understanding Garnishment Reporting and Disclosures	52
Section 9 - Conclusion	55
Evaluation	59
Refer to SEMA4 Help for the most current SEMA4 information. This learning guide may be less current than instructions found in SEMA4 Help.

Garnishments	Contents	1
[bookmark: _Toc535382234][bookmark: _Ref17878715][bookmark: _Ref18118188][bookmark: _Toc346714764][bookmark: _Toc362527119]Section 1 - Getting Started
Welcome to the Garnishments learning guide, part of the SEMA4 curriculum.
Who should complete this guide?
Agency staff who respond to employee questions about garnishments, such as child support and tax levies, on their paychecks. 
What skills will I learn?
You will learn about the different types of garnishments and the garnishment process. Statewide Payroll Services administers employee garnishments, but agencies have access to information available in SEMA4 to answer employee questions about their paychecks. You will develop skills using SEMA4 to locate, view and interpret employee garnishment setup records as well as garnishment information on employee paychecks. After completing this guide, you will be able to perform the following tasks:
· List the types of garnishments 
· Understand the garnishment process
· Understand garnishment setup tables
· Locate, view and interpret employee garnishment records
· Interpret garnishment information found on paychecks, balances and history
· Understand garnishment reporting and disclosures
How much time will this take me?
Actual time will vary, but plan on approximately 3 hours and make sure you have enough time to complete this guide in one day.
What do I need to proceed?
1. Access to SEMA4.
2. User ID and Password to sign into the User Training database.
3. Code (two-digit) to access training records.
How do I obtain User Training Database information?
First you must register for the course.  After you do so, you will receive an e-mail with instructions, including a special User ID, Password, and Code.  Access the SEMA4 Training Courses Web site for registration instructions: http://mn.gov/mmb/accounting/sema4/training/. 
Directions and Follow-up
Read the introduction and work through each topic, completing the exercises.
Throughout this guide you will be presented with information and opportunities to develop your understanding of the garnishment process in SEMA4.  Information will be presented to you in a variety of different ways.  Sometimes you will simply be reading; and at other times you may be reviewing “screen prints” of features or situations that you might encounter in SEMA4. Frequently you will be offered the opportunity to follow step-by-step instructions that will take you into SEMA4 User Training where you will view employee information, navigate in online HELP or enter transactions.
When you see these icons, it is a signal that a new learning opportunity is beginning. 
	Icon
	Description

	[image: Read Through picture ]
	This icon indicates that you are beginning a Read-Through. You’ll be exposed to new concepts and topics by reading text and viewing screen prints, charts or explanatory information on the pages of the learning guide.

	[image: Walk Through picture]
	This icon indicates that you are beginning a Walk-Through. You’ll be following instructions to enter information in the SEMA4 User Training database; or perhaps you’ll try locating information in SEMA4 Help.  The step-by-step directions are generally displayed in a table format indicating what Action to take and what Result to expect.  In some cases you will be given a Field Name & Description and the appropriate Field Data to enter.

	[image: Exercise picture]
	This icon indicates that you are beginning an Exercise. You’ll be given a scenario or instruction for completing a specific task or transaction. You may not be given specific step-by-step directions - so you’ll need to draw on what you’ve learned up to that point. It’s your chance to test the skills you are acquiring.



When you have finished the learning guide, complete the evaluation form and send it to Statewide Payroll Services. Then follow your agency's procedures for tracking completed training.
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[image: Read-Through picture]In this learning guide, you will learn to view and interpret employee garnishment setup records. You will also learn to view and interpret the results of the garnishment calculations on the employee’s paycheck. The following topics are included in this guide:
· Identifying the types of garnishments, such as support orders, tax levies, garnishments*, bankruptcies and student loans.
· Understanding the garnishment process
· Viewing garnishment setup information
· Viewing employee garnishment setup information
· Viewing garnishment information on paychecks, balances and history
· Understanding garnishment reporting and disclosures 
* The term “garnishment” is sometimes used to refer to a single and specific type of garnishment – and it is also used to refer to all types of garnishments. You can determine how it is being used by the context. 
Garnishment orders are initiated when agencies or Statewide Payroll Services receive an order from a county, a court, an attorney, a taxing authority, or served by the Sheriff’s Office, demanding payment or withholding from an employee’s earnings. Statewide Payroll Services sets up all employee garnishments on the Garnishment Spec (specification) pages in SEMA4. Agencies have view access to these pages and are expected to reference them when questions arise.
Garnishment orders are not optional or negotiable between employee and employer. The only means of changing an order is for the employee to initiate change with the county, court or taxing authority, resulting in the creditor sending an updated order to Statewide Payroll Services. Some employees believe the employer has the authority to change an order based on the employee’s input. Understanding this concept should be helpful in responding to employee questions.
A Key Concept: Disposable Earnings
The amount of earnings subject to garnishment is based on an employee's "disposable earnings.” Disposable earnings are earnings subject to garnishments after exempt earnings and legally required deductions are subtracted from total earnings.  Business expenses, relocation, vacation donation, and leave conversion are some examples of exempt earnings.  FICA, Medicare, retirement and both federal and state taxes are examples of legally required deductions. 
A disposable earnings definition is applied to some types of garnishments: Garnishment Summons, Notice of Levy, student loans, federal garnishments and state tax levies. Disposable earnings definitions, set by state statute or federal law, vary based on the type of garnishment. For example, union dues are subtracted when calculating disposable earnings for federal tax levies but not for any other garnishment type.


You will learn more about disposable earnings in other topics. For now, it is helpful to remember this general definition. You will learn that disposable earnings are also subject to rules that may further limit the amount deducted. The rules are set up on control tables and are assigned to employee garnishment records established in SEMA4.
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This topic includes a general overview of the types of garnishments that may be taken from employee earnings. In SEMA4, the term “garnishment” refers to all types of garnishments, such as bankruptcy, support orders, garnishments and tax levies. The types of garnishments processed by the state of Minnesota and other employers are described below. 
Support Orders
M.S 518.6111
Counties in Minnesota and other states submit support orders; receive funds deducted from employee pay, and forward payments to recipients. There are four types of support orders:
· Child support, dependent support and spousal support are types of income withholding orders processed by Statewide Payroll Services. Amounts can be specified as monthly, semimonthly or biweekly, but most are taken semimonthly. Support orders are usually for current support that is due, but can also be for amounts in arrears (past due). If an employee has multiple orders, proration rules apply.
Dependent support may pay for medical insurance or childcare. Spousal support is usually set up for a specified period of time. 
Lump sum payments of $500.00 or more to employees who have child support obligations are reported to counties. If an employee’s child support is in arrears (past due) for more than 12 weeks, a county will apply the payment to the arrears. Counties have 30 days to notify the employer of the employee’s arrears status. If the employee is not in arrears or the county fails to respond within 30 days, the payment is released to the employee. 
Each year Minnesota counties send employers support cost of living increases to be implemented as of the first check in May. Counties notify affected employees about the increases.  (Normally, an employee will notice a cost of living increase reflected on the paycheck every other year.)
· Medical support (insurance) is processed by the SEGIP Division of Minnesota Management & Budget. 
Tax Levies
· Federal Tax Levy
The IRS sends federal tax levies to employers to collect taxes owed by employees. A portion of the employee’s earnings is exempt from the levy. The amount is based on tax filing status in IRS Publication 1494. Employees are asked (but not required) to complete Parts 3-5 of the levy, and return Parts 3-4 (Part 5 is kept by the employee) to Statewide Payroll Services within five days. The information that an employee provides is a Statement of Exemptions and Filing Status. After five days, the levy is input, and deductions begin based on either:
· the Statement of Exemptions and Filing Status in Parts 3-4 of the levy, or
· the default of Married filing separate return with one exemption. 
The information provided if the employee chooses to complete and return Parts 3-4 of the levy, may increase the amount of exempt earnings.
· 
State Tax Levy
M.S. 290.92, Subd. 23 Withholding By Employer of Delinquent Taxes
M.S. 268.059 Garnishment for Delinquent Taxes and Unemployment Benefit Overpayments
The Minnesota Department of Revenue sends state tax levies to employers to collect taxes owed by employees. State tax levies are limited to 25% of disposable earnings (earnings eligible for garnishment calculations) and continue until the amount owed is repaid. State tax levies can also be taken for other states, such as Wisconsin.
Garnishments
· Garnishment Summons
M.S. 571.72, General Garnishment Provisions
A Garnishment Summons served on an employer requires the employer to withhold garnishment deductions from an employee’s earnings. The garnishment amount is limited to 25% of the employee’s disposable earnings. A Garnishment Summons allows garnishment deductions to begin before a court judgment is final. However, the funds must be held; they can be released to the creditor upon receipt of a judgment or the employee’s release. Garnishments deductions end 70 days after the date received. If a judgment or release is not received by the specified claim day the funds are released to the employee. 
· Notice of Levy
M.S. 551.04, General Provisions
M.S. 551.06, Attorney’s Summary Execution Upon Earnings
A Notice of Levy is also a garnishment. It differs from a garnishment summons in that a current (dated in the last 180 days) Writ of Execution is served with a Notice of Levy, meaning there has already been a judgment. Therefore, the funds must be paid to the payee instead of being held. The Notice of Levy is good for 70 days from the date received. 
Chapter 13 Bankruptcy
Federal Regulations: Chapter 13 of the Bankruptcy Code under Title 11 
[bookmark: OLE_LINK2]Chapter 13 is a form of bankruptcy that involves a wage earner repayment plan, typically for a specific biweekly or monthly amount.  Orders are received from a United States Bankruptcy Court district. Currently, the state has orders set up for Minnesota and Wisconsin. Deductions are remitted to the court to pay for the debt.  There is no calculation of disposable earnings for bankruptcies.
Student Loan Repayment
Section 488A of the Higher Education Act of 1965
Each order for student loan repayment is good until it is paid. Multiple student loans can be “stacked” as long as the total deduction does not exceed 25% of disposable earnings.
Federal Garnishment
15 U.S.C. 1673 (a)
A federal garnishment can be received for any debt, other than student loans or taxes, owed to the federal government. 

Wage Assignment
The state of Minnesota does not accept voluntary wage assignments, where an employee requests a deduction to be set up to pay a debt such as a loan. However, wage assignments are set up for “Court Ordered Restitution or Court Costs” assigned to a County.

[image: Placing last puzzle piece in place]Determining The Exempt Amount For A Federal Tax Levy 
Exercise
Below is a portion of IRS Publication 1494*, Table for Figuring Amount Exempt from Levy on Wages, Salary, and Other Income. Review the explanation of this publication and its use with federal tax levies on page 4.  Then use the table to answer the questions that follow it. Check your answers on the next page.
[image: IRS Publication 1494 picture]
*The IRS updates this Publication annually. 
Questions
1. John is paid biweekly. He does not complete or return Parts 3-4 of a federal tax levy to Statewide Payroll Services. $_______ of his earnings is exempt from the tax levy.
2. Jane is paid biweekly. She completes and returns Parts 3-4 of the federal tax levy. Her filing status is single with one allowance. $_______ of her earnings is exempt from the tax levy.
3. Did Jane increase the exempt amount by completing and returning Parts 3-4 of the tax levy?  _____ Yes   _____ No
4. $_______ would be exempt if Jane had not returned Parts 3-4 of the tax levy.
5. Ed is paid biweekly. He completes and returns Parts 3-4 of the federal tax levy. His filing status is unmarried head of household with two allowances. $_______ of his earnings is exempt from the tax levy.
6. Did Ed increase the exempt amount by completing and turning in Parts 3-4 of the tax levy?  _____ Yes   _____ No
7. $_______ would be exempt if Ed had not returned Parts 3-4 of the tax levy.

Answers
1. John is paid biweekly. He does not complete or return Parts 3-4 of a federal tax levy to Statewide Payroll Services. $375.00 of his earnings is exempt from the tax levy.
2. Jane is paid biweekly. She completes and returns Parts 3-4 of the federal tax levy. Her filing status is single with one allowance. $375.00 of her earnings is exempt from the tax levy.
3. Did Jane increase the exempt amount by completing and returning Parts 3-4 of the tax levy?  
_____ Yes   __X__ No
4. $375.00 would be exempt if Jane had not returned Parts 3-4 of the tax levy.
5. Ed is paid biweekly. He completes and returns Parts 3-4 of the federal tax levy. His filing status is unmarried head of household with two allowances. $626.92 of his earnings is exempt from the tax levy.
6. Did Ed increase the exempt amount by completing and turning in Parts 3-4 of the tax levy?  
__X__ Yes   _____ No
7. $375.00 would be exempt if Ed had not returned Parts 3-4 of the levy.
[image: Read-Through picture]A Key Concept: Priority
When employees have more than one garnishment, such as child support and a student loan, or a federal and a state tax levy, the competing demands for the employee’s earnings are prioritized.  Garnishment priorities that are applied are the same for all employees.
· Generally, support orders (child, dependent, spousal) are taken first. If there is more than one support order, proration rules apply.
· Current support is always taken before any arrears (past due amounts).
· Federal tax levies have the next priority after support orders. Any federal tax levies already in place should be taken to completion.
· If multiple Garnishment Summons or Notice of Levy are received, priority is determined by the order in which they are received. The first one received has highest priority. It expires in 70 days. If a second garnishment is received during the 70 days, deductions begin only after the 70 days for the first (or previous) garnishment expire or the balance is paid in full. The 70-day period for the second garnishment begins the day the documents are received, not when the first garnishment ends. It is possible that a second garnishment can expire before collecting any funds. 
Because of the importance of determining the priority of garnishment deductions, it is critical that all orders are date- and time-stamped when received, whether by Statewide Payroll Services or by the agency.

Definition of Terms
Unless you work with garnishments frequently, it is easy to forget the terminology associated with this topic. The following table lists some common terminology, field names and report headers you will encounter. Just skim it now and keep it for a reference while using this learning guide or later on the job.
	Term
	Definition

	Affirmation
	Signature and date on the disclosure by the person who completed the disclosure. Must be sent to the attorney representing the judgment creditor.

	Arrears
	The state of being behind in fulfilling obligations.

	Chapter 13 Bankruptcy
	A form of bankruptcy that involves a wage earner repayment plan, typically for a specific biweekly or monthly amount.

	Claim Days
	The number of days funds are held for a garnishment.

	Claim End Date
	The date the hold on the collected garnishment funds expires.

	Consumer Credit Protection Act (CCPA)
15 U.S.C. 1673 (b)
	Specifies the maximum that can be deducted for child support and determines the rule that is input in SEMA4:
· 50% of disposable earnings when supporting another spouse or child
· 55% of disposable earnings when supporting another spouse or child and more than 12 weeks in arrears
· 60% of disposable earnings when not supporting another spouse or child
· 65% of disposable earnings when not supporting another spouse or child and more than 12 weeks in arrears

	DE Definition ID
	Identifies the disposable earnings definition used in garnishment calculation.

	DE Rule
	Amount of disposable earnings. Calculated as gross wages minus taxes, retirement and any other excluded deductions such as insurance or union dues.

	Garnishment Cover Letter
	A Statewide Payroll Services form that agencies attach to any garnishment document received. The documentation is then sent to Statewide Payroll Services for processing.

	Disposable Earnings (DE)
	The earnings subject to garnishment unless the garnishment rule allows additional exemptions that reduce the amount available for garnishment. The exemptions are defined on the Garnishment Rules Table page.

	Earnings Disclosure
	Document listing funds collected to-date for a specific garnishment.

	Exempt Amount
	The amount of disposable earnings that is exempt from a garnishment calculation.

	Exempt Earnings
	Types of earnings that are exempt from a garnishment calculation, such as business expenses, relocation, vacation donation, and leave conversion.

	Exempt Deductions
	Types of deductions that are exempt from a garnishment calculation, such as retirement and sometimes union dues and insurance.

	Exemption Parameters
	Used on Federal IRS Tax levy only. Employees provide the amount for the Dep/Exempt Count field. If an employee does not provide this information, the IRS allows one exemption.

	Garn Other
	An additional adjustment to the exempt amount due to other garnishments that are in effect.

	Garnish Law Source
	Indicates the jurisdictional entity (such as state of Minnesota or U.S. federal government) that uses the rule. The code indicates the state abbreviation. The U. S. government is designated by $U.

	Garnishment DE Definition
	Defines the rules that specify what is subtracted from gross pay to arrive at disposable earnings.

	Garnishment Earnings Disclosure
	Document listing funds collected to-date for a specific garnishment.

	Garnishment ID (Garn ID)
	A 6-digit number assigned to a garnishment in SEMA4. The first garnishment for an employee is numbered 900000. The number decreases by one for each subsequent garnishment received.

	Garnishment Proration Rule
	The rule that defines how to prorate multiple child support payments when there insufficient disposable earnings to take the full amount on all orders.

	Garnishment Rules
	Tables that specify exemptions from garnishments that reduce the amount available for garnishment.

	Garnishment Summons
	The type of garnishment served upon the employer when a garnishment is to be deducted from an employee’s earnings. The funds can be paid only upon receipt of a judgment or a release. If neither is received in 70 days, the funds are returned to the employee.

	Income Withholding
	Withholding employee pay and sending it to a county for a child support obligation. Income withholding documents are sent to Statewide Payroll Services. Contrast with information requests that agencies complete and return to the county, such as Locate Employment Verification and Medical Information Request.

	Judgment Creditor
	The party who has won a judgment. The judgment creditor must take affirmative steps to collect the judgment amount from the judgment debtor; the Court will not collect for the judgment creditor.

	Judgment Debtor
	The party who has lost a judgment.

	Notice of Non-Payment Status
	Statewide Payroll Services mails a Notice of Non-Payment Status to the county if an employee with a support deduction goes into no-pay status.

	Partial Release Amount
	Amount of funds collected for a garnishment that is refunded to the employee.

	Pay Mode
	Indicates the timing of garnishment funds sent to payees. For example, 
· Funds are held until a stop date is reached and then are disbursed to a payee.
· Funds are released to a payee due to receipt of a Writ of Execution.
· Funds for a single payment are paid to a payee each pay period.
· Funds for multiple payments are paid to a payee each pay period.

	Refund Days
	The number of days after a claim end date when a refund could occur.

	Refund Date
	The pay period in which funds are returned to an employee on a separate check if a Writ of Execution is not received.

	Rule ID
	Identifies the garnishment rule that determines the disposable earnings subject to garnishment.

	Release of Levy
	Sent from the IRS to stop the employee’s tax levy.

	Writ of Execution
	A court order to a sheriff to enforce a judgment by levying on real or personal property of a judgment debtor to obtain funds to satisfy (pay the winning plaintiff) the judgment amount.

	Writ of Garnishment
	The document that accompanies a Notice of Levy. It allows funds collected from the employee to be paid to the judgment creditor.

	Wage Assignment
	Voluntary wage assignments, where an employee requests a deduction to be set up to pay a debt, are not accepted by the state. The state does set up wage assignments for “Court Ordered Restitution or Court Costs” assigned to a County.



Questions
[image: puzzle pieces with ?]Answer the following review questions:
1. True or False
When a county increases a support order amount due to cost of living, it is the employer’s responsibility to communicate the increase information to the employee.
	
2. Why is it important to date- and time-stamp garnishment documents that are received by an agency or Statewide Payroll Services?
	
3. Number these garnishments in priority order:
	 garnishment
	 child support current amount
	 federal tax levy
	 child support arrears amount
4. What is the difference between a Garnishment Summons and a Notice of Levy?
	
	
5. Write the correct number in the blank in each sentence below:
	12
	13
	70
	25
	500
	1494
	900000


An IRS publication that indicates the amount of employee wages, salary and other income to be exempt from a federal tax levy is 	.
Garnishments expire after 	days.
Lump sum payments of $	 or more are subject to child support if an employee is in arrears for more than 	 weeks.
The maximum a tax levy or garnishment summons can be is 	 % of disposable earnings.
The first garnishment to be set up for an employee in SEMA4 has the garnishment ID 	.
The form of bankruptcy that involves a wage earner repayment plan is Chapter 	. 
Check your answers on the next page.

[image: puzzle pieces review answers]Answers
Check your answers to the questions from the previous page.
1. True or False
When a county increases a support order amount due to cost of living, it is the employer’s responsibility to communicate the increase information to the employee.
False.  Counties notify employees directly when there are cost of living increases.
2. Why is it important to date- and time-stamp garnishment documents that are received by an agency or Statewide Payroll Services?
The date- and time-stamp on garnishment documents is important so the priority of multiple garnishments is determined correctly.
3. Number these garnishments in priority order:
	4	 garnishment
	1	 child support current amount
	3	 federal tax levy
	2	 child support arrears amount
4. What is the difference between a Garnishment Summons and a Notice of Levy?
Both are garnishments, but a Garnishment Summons does not include a Writ of Execution and cannot be paid to the creditor without either a judgment from a court or a release from the employee. A Notice of Levy includes a Writ of Execution; therefore, the creditor can be paid without waiting for a judgment or release.
5. Write the correct number in the blank in each sentence below:
	12
	13
	70
	25
	500
	1494
	900000


An IRS publication that indicates the amount of employee wages, salary and other income to be exempt from a federal tax levy is 	1494	.
Garnishments expire after 	70	days.
Lump sum payments of $500	 or more are subject to child support if an employee is in arrears for more than 	12	 weeks.
The maximum a tax levy or garnishment summons can be is 	25	 % of disposable earnings.
The first garnishment to be set up for an employee in SEMA4 has the garnishment ID 900000	.
The form of bankruptcy that involves a wage earner repayment plan is Chapter 	13	. 
Continue to the next topic, Understanding the Garnishment Process
[bookmark: _Toc346714767]
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[image: Read-Through picture]The garnishment process involves employees, creditors, agencies, and Statewide Payroll Services.  If an employee owes a debt to one or more creditors, the creditor can initiate the legal process for requesting that the debtor’s employer withhold funds to cover the debt.  After completing the necessary steps the creditor notifies the agency or Statewide Payroll Services that funds must be deducted from the employee’s pay.  Statewide Payroll Services deducts the authorized amount from the employee’s pay and forwards the funds to the creditor.
Creditors include:
· Federal government
· State government
· County government
· Local government
· Private business
· Courts acting on behalf of an individual or organization
· Attorneys acting on behalf of an individual or organization
The flowchart on the next page displays the parties and the general steps involved in processing garnishments.
Creditors (or the creditor’s agent) appear at the top of the chart.  Documentation originates with the creditor who requests that an employer withhold funds.  The request is delivered to the agency or Statewide Payroll Services.  When documentation (which may include a fee) is delivered to the agency, the agency must forward the documentation and a completed Garnishment Cover Letter to Statewide Payroll Services.  It is critical that the documentation and fee are forwarded to Statewide Payroll Services as soon as possible.  Failure to do so may result in an expense to the agency.
Statewide Payroll Services completes multiple tasks.  Garnishment rule tables are set up and maintained.  These tables are used during payroll calculation to determine how much of an employee’s earnings may be used for garnishments.  Different types of garnishments have different “formulas” for this calculation.  The employee’s garnishment specification pages are updated with the specific information for each garnishment.  
Note that federal tax levies require special handling.  Forms are usually sent from Statewide Payroll Services to the agency, which forwards them to the employee.  The employee should complete the forms and return them to Statewide Payroll Services within the timeline specified in the document.
During each biweekly payroll calculation the garnishment rules, garnishment specification, payroll tables, employee payroll information, and other information are used to calculate the employee’s earnings and the amount to be applied to garnishments.  Year-to-date records are updated, reports are created, and payments to creditors are prepared along with related documentation.  In some cases, garnishment funds are held by Statewide Payroll Services for a specified period, after which time the funds are forwarded to the creditor or employee.



USING SEMA4 HELP
The Establishing Garnishments Operating Policy and Procedure is your best resource for information about how to handle garnishments and answer related questions you receive from an employee or creditor.
Use the following steps to access SEMA4 Help for more information about this operating policy and procedure.
	ACTION
	RESULT

	1. Open your web browser and go to www.sema4.state.mn.us.
	SEMA4 Database Selection page displays

	2. 
Click the SEMA4 Help  button.
	SEMA4 Help Contents displays

	3. Select Operating Policies and Procedures. 
	Operating Policies and Procedures displays

	4. Under Payroll Policies and Procedures, select Listed Alphabetically.
	Payroll Policies and Procedures - Alphabetical List displays

	5. Select Garnishments, Establishing (PAY0008).
	Establishing Garnishments Operating Policy and Procedure displays

	6. Review the procedures and answer the following questions.
	Empty cell





[image: puzzle pieces with ?]REVIEW QUESTIONS
1. What are the bankruptcy documents an agency may receive? What are the step(s) to complete?
	
	
	
2. When you receive a child support insurance order, will you send it to SEGIP?
	
3. When you need to look up an employee’s garnishment information, list two pages you would reference in SEMA4.
			
4. According to the Garnishment Summons procedure, what garnishment documentation may an agency receive?  What are the step(s) to complete?
	
	
	
5. Tax levies from the Internal Revenue Service are usually served on which organization?  What steps are competed next?
	
	
	
6. For each task listed below, indicate with an A the responsibilities which belong to agencies and SPS the responsibilities which belong to Statewide Payroll Services:
	Answer agency questions 
	Answer employee questions
	Distribute warrants and reporting	
	Establish employee garnishments in SEMA4	
	Look up and explain employee garnishments in SEMA4
	Maintain tables in SEMA4 so garnishments are correct 
	Problem-solve garnishment errors 
	Send garnishment documentation to Statewide Payroll Services immediately	
	Understand the basics of garnishment processing 

[image: puzzle pieces review answers]ANSWERS
1. What are the bankruptcy documents an agency may receive? What are the step(s) to complete?
Answer:
· Order to Deduct Payments
· Order to Stop Wage Deductions
· Send the order to Statewide Payroll Services with the completed Garnishment Cover Letter
2. When you receive a child support insurance order, will you send it to SEGIP?
Answer:
Yes
3. When you need to look up an employee’s garnishment information, list two pages you would reference in SEMA4.
Answer: You may refer to any of these pages.
· Garnishment Spec Data pages
· Garnishment History - Employee
· Garnishment Balances
· Paycheck Deductions
4. According to the Garnishment Summons procedure, what garnishment documentation may an agency receive?  What are the step(s) to complete?
Answer:
· Garnishment Summons
· Garnishment Earnings Disclosure
· Earnings Disclosure Worksheet
· $15 fee
· Forward all documents and fee to Statewide Payroll Services with the completed Garnishment Cover Letter
5. Tax levies from the Internal Revenue Service are usually served on which organization?  What steps are competed next?
Answer:
· Statewide Payroll Services
· Statewide Payroll Services sends Parts 2 through 5 of the levy and a memo to the agency’s payroll office
· Agency payroll staff contacts the employee
· Employee completes Parts 3 through 5
· Agency or employee mails or faxes Parts 3 and 4 to Statewide Payroll Services 
6. 
For each task listed below, indicate with an A the responsibilities which belong to agencies and SPS the responsibilities which belong to Statewide Payroll Services:
	SPS	Answer agency questions 
	A	Answer employee questions
	SPS	Distribute warrants and reporting	
	SPS	Establish employee garnishments in SEMA4	
	A	Look up and explain employee garnishments in SEMA4
	SPS	Maintain tables in SEMA4 so garnishments are correct 
	SPS	Problem-solve garnishment errors 
	A	Send garnishment documentation to Statewide Payroll Services immediately	
	A	Understand the basics of garnishment processing 
Continue to the next topic, Viewing Garnishment Setup Tables
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[image: Read-Through picture]Introduction
You have already learned that there are many types of garnishments.  You have also learned about the flow of documentation and the process that occurs in order for the State of Minnesota, as an employer, to withhold funds from an employee’s pay for a garnishment.  Statutes and rules that apply to both employer and employee govern the process for calculating and withholding garnishments from an employee’s paycheck.  
Rules, Rules, and More Rules
Within SEMA4 there are tables that contain the information necessary to calculate and withhold garnishments depending on the type of garnishment, the priority (if there is more than one garnishment), the type of employee earnings, and the types of other deductions that an employee may have.  This setup information can be viewed in SEMA4 on the following pages:
· Earnings Table
· Garnishment Rules Table – Earnings Inclusions/Exclusions page
· Disposable Earnings Definition
· Proration Rules – Calculation Formula page
· Proration Rules Definition
· Judgment Creditor Table
· Garnishment Payee Table
These pages are view-only for agency users.  You do not need to memorize step-by-step instructions for recording or calculating garnishments for employees.  However, you should have a basic understanding of how garnishments are handled in the payroll calculation process and where to find information in SEMA4 if an employee has a question.  The pages you will be introduced to include the data that SEMA4 uses for making the calculation of amounts.  You need not commit it to memory.  Instead, try to focus on understanding the overall process.  
The Calculation Process
One of the first things that must be determined when processing a garnishment is the employee’s disposable earnings.  There are limits to the amount of an employee’s earnings that can be garnished in any one pay period.  Disposable earnings is the amount of an employee’s paycheck that is left after exempt earnings and legally required deductions have been subtracted.  The amount of disposable earnings subject to garnishment varies based on the type of garnishment.  When calculating disposable earnings, SEMA4 must know what to include in the calculation and what to exclude.  Rules govern whether or not each of the employee’s earnings types, and each of the employee’s other deductions (e.g., retirement, insurance, union dues) are included or exempt when calculating disposable earnings.  An employee’s taxes (Federal, State, FICA, and Medicare) are always excluded or exempt from disposable earnings.  
After disposable earnings are calculated, garnishments are calculated and withheld from employee pay.  After pay calculation, paychecks are produced for employees and garnishments that have been withheld are sent to creditors. 

Disposable Earnings for Garnishments
The equation for arriving at the disposable earnings amount is outlined below. Remember, disposable earnings is the amount of an employee’s paycheck that is left after exempt earnings and legally required deductions have been subtracted.
	The Calculation of Disposable Earnings

	Arithmetic function (minus or equals)
	Employee’s Total Gross Earnings(sum of all earnings on paycheck)
	The amounts from all earn codes

	
(minus)
	Earnings not Subject to Garnishments
(located on the Earnings Table)
	Subtract specified 
earn code amounts

	
(minus)
	Exempt Earnings
(located on Garnishment Rules Table – Earnings Inclusions /Exclusions page)
	Subtract specified 
earn code amounts

	
(minus)
	Subtractions from Gross Earnings
(located on the Garnishment Rules Table – Calculation Formula page)
	Subtract specified taxes

	
(minus)
	Reductions
(deduction codes located on the Disposable Earnings Definition page)
	Subtract specified deduction code amounts

	
(equals)
	Employee’s Disposable Earnings
	Earnings Available for Garnishment


The setup tables used in this equation are explained briefly in the following pages. 

The Earnings Table
The Earnings Table component defines each earn code with specifications for how the earnings will be handled in the payroll process.  Earnings can include regular hourly pay, shift differentials, vacation and sick pay, pay adjustments, other types of paid leave, achievement awards and business and relocation reimbursements. 
The Earnings Table contains six pages: General, Taxes, Calculation, Special Process, Pay Limit, and MN Fields.  The information specific to the garnishment process is located on the Taxes page.
Earnings Subject to Garnishments 
The Taxes page of the Earnings Table component displays information on whether and how each earnings type (earn code) is used in the garnishment process.  The Subject to Garnishments check box will indicate how amounts paid using the earn code will be handled in the garnishment process/calculation.  

	If the Subject to Garnishments check box is selected, the earnings code is subject to some garnishments (but possibly not others).  These earnings codes are set up on the Garnishments Rules Table – Earnings Inclusions/Exclusions page for each rule from which the earn code is exempt.  Examples of earnings codes subject to garnishments:
REG (Regular Pay), VAC (Vacation Leave), ACH (Achievement Award) 

	If the Subject to Garnishments check box is not selected, the earnings code is never subject to garnishments.  Examples:
MEM (Memberships), CLA (Clothing/Uniform Allowance), MEI (Meals Without Lodging – Instate) 
Example: REG earnings code – Taxes page in the Earnings Table component with the Subject to Garnishments check box selected
[image: Taxes page in the earnings table with the subject to garnishments check box selected]
Garnishment Rules Table
The Garnishment Rules Table component has 4 pages. These pages have additional information on the guidelines that apply to the garnishment process for each DE (disposable earnings) Definition ID that is used for each combination of (Garnishment) Law Source and Rule ID.  These pages focus on employee earnings and the exemptions or exclusions associated with certain earnings for each type of garnishment. 
The Description page displays the complete descriptive title and details for the rule.  (We will look at the information on Exemption Variables page when it comes into play later in the process.)
Earn codes that were specified on the Earnings Table as subject to garnishments are set up on the Earnings Inclusions/Exclusions page for each rule from which the earn code is exempt.  Earn codes listed on this page are to be excluded when calculating an employee’s disposable earnings. The Calculation Formula page displays the formula used to calculate the disposable earnings for the rule ID. Remember, for each garnishment there are limits to the amount of an employee’s earnings that can be garnished in any one pay period.  
Disposable Earnings Definition Table
The Disposable Earnings Definition page is used to define those items that must be subtracted from employees’ gross earnings when calculating disposable earnings.  These subtractions may include:

Federal Taxes (Withholding, Social Security, FICA)

State Taxes

Local Taxes

ChildSupport (if there is also a federal levy)
In addition, this page lists all other employee deductions that are excluded or exempt and will reduce the amount when making the calculation of disposable earnings. 

Continuing the Calculation Process
After disposable earnings have been calculated, the actual calculation of each individual garnishment is done.
	The Calculation of the Garnishment Deduction Amount

	blank
	Employee’s Disposable Earnings earnings available for garnishment)
	action taken

	
(minus)
	Exemption specified in Garnishment Rules
(located on Exemption Variables page)
	Subtract specified 
amount or percentage

	
(minus)
	Other Garnishments (if any)
(determined using priority and proration rules on the State Proration Rules and Proration Rules Definition pages)
	Subtract specified 
amount

	
(equals)
	Maximum deduction amount
(the most that can be taken for this individual garnishment)
	Empty cell

	Empty cell
	The Garnishment Amount
(This amount is determined by, and dependent on, the specifications of the employee’s garnishment order; the type of garnishment; and the possibility that other garnishment orders for the employee exist.)
	Empty cell

	Empty cell
	Biweekly Pay Calculation
(Employee paystubs, vendor checks and payroll processing reports are produced.
Garnishment balance and history information is updated.)
	Empty cell

	Empty cell
	Garnishment payment information
(The Judgment Creditor Table and the Garnishment Payee Table are updated with payment information.)
	Empty cell


The setup tables used in this equation are explained briefly below.
Exemption Variables
The Exemption Variables page displays the exemption calculation and its variables.  In some cases there may be more than one exemption calculation that the rule specifies and the garnishment must satisfy.  These exemption rules can specify a calculation that is any of the following:
· General Calculation that uses an exempt percentage
· Calculation Based on Minimum Hourly Wage
· General Calculation that uses an Amount

For child support orders, the Consumer Credit Protection Act (CCPA), 15 U.S.C. 1673 (b) also limits the earnings subject to garnishment as follows:
· 50% of disposable earnings when supporting another spouse or child
· 55% of disposable earnings when supporting another spouse or child and more than 12 weeks in arrears
· 60% of disposable earnings when not supporting another spouse or child
· 65% of disposable earnings when not supporting another spouse or child and more than 12 weeks in arrears.
These limitations are incorporated into the Exemption Variables page.  
We will look at some of these rule calculations in the walk-through. 
Garnishment Proration 
In some cases, an employee may have multiple garnishment orders.  In the case of multiple garnishments, there are additional rules for determining which one(s) have priority, and if, when, and how the amounts are prorated as a result.
The process for prorating multiple garnishments for a single employee requires yet another group of rules!  You can view garnishment proration rule information on the Proration Rules Definition and State Proration Rules pages. 
These two pages indicate if and how garnishments are prorated in the event that an employee has more than one garnishment competing for a limited amount of disposable earnings.  This happens most frequently in the case of multiple child support orders.  
You should be aware that proration rules could be set up differently for different states.  This could potentially affect an employee if he or she had multiple support orders, and one of his or her children, dependents or spouses moved from Minnesota to Wisconsin.  The difference in rules could produce different results when calculating the garnishment amounts.
Following Pay Calculation
After pay calculation is completed, the employee receives a paycheck, and a garnishment check with the amount that has been withheld from the employee’s pay is sent to the creditor.  
The Judgment Creditor Table and the Garnishment Payee Table hold the information that identifies these payments.  The Garnishment Payee Table indicates to whom the garnishment check was issued, and the address where it was sent.  The Judgment Creditor Table lists the individuals, companies, or organizations to which the creditor will disperse the funds.  For example, the Garnishment Payee Table lists the name of a law firm, and the Judgment Creditor Table lists three different companies who will receive amounts for three separate garnishments levied on an employee.  The information that identifies the recipients of the garnishment can be seen on the Garnishment Spec Data pages that detail all aspects pertaining to an individual employee’s garnishment(s).  You will learn about the Garnishment Spec Data pages in the next section of this learning guide.

Fundamentals to Remember
· Statutes and rules that apply to both employer and employee govern the process for calculating and withholding garnishments.  
· There are limits to the amount of an employee’s earnings that can be withheld for garnishments in any one pay period.  
· Disposable earnings is the amount of an employee’s paycheck that is left after exempt earnings and legally required deductions have been subtracted in the garnishment process.  
· An employee’s taxes (Federal, State, Social Security, FICA, and Medicare) are always excluded or exempt from disposable earnings.  
· Some employee earnings may be exempt from certain types of garnishments.
· Different types of garnishments have different calculation rules.
· In the case of multiple garnishments, there are rules for determining which one(s) have priority, and if, when, and how the amounts are calculated.  This is referred to as proration.
· SEMA4 calculates garnishment amounts using setup tables that contain garnishment rules, exemptions and variables as well as the employee’s individual garnishment order information entered in the Garnishment Specification Data pages.

Viewing Garnishment Setup Tables
[image: ]All of the garnishment setup pages that you can view appear on the same menu in SEMA4.  In this walk-through, you will follow the menu path that takes you to the setup tables and view some of the information on these tables that controls and establishes employee garnishment calculations and garnishments amounts.
	ACTION
	RESULT

	1. 
On the SEMA4 Database Selection page, click the User Training  button.  Sign in using your training user ID and password.
	Home appears

	2. Select Set Up HRMS > Payroll Setup > Garnishments.
The pages that you have been reading about in this section display on this menu.
	The Garnishments setup components display.

	

	Empty cell

	3. To review some of what you have read regarding garnishment rules, view the information on these pages, starting with the garnishment Rules Table.  This 4-page component includes descriptions, exemption calculation information and earn codes that are exempt from particular rules.
	Empty cell

	4. Select Rules Table.
	The Garnishment Rules Table  search page displays

	5. [bookmark: OLE_LINK3][bookmark: OLE_LINK4]In the Garnish Law Source field enter MN and click the Search [image: Search button] button.
	Search results display

	6. From the search results, scroll down and select GENERAL 25%.
	The Description page displays

	7. You can see that this is an Active rule with the description, 25% of Disposable Earnings.  The Law Source is MN (Minnesota).
	Empty cell

	8. Click the Earnings Inclusions/Exclusions tab.
	The Earnings Inclusions/Exclusions page displays

	9. If there are earn codes specified on the Earnings Table as “Subject to Garnishments,” but the earnings are exempt for this rule, the earn code would be listed here.  There are none.
	Empty cell

	10. Click the Exemption Variables tab.
	The Exemption Variables page displays

	11. The Exemption Variables page shows the exempt calculation and variables. Be sure you are viewing the 7/22/2009 effective-dated record. The exemption calculation includes a general calculation that exempts 75% of disposable earnings.  
This calculation is based on minimum hourly wage. It requires that disposable earnings be greater than $7.25 x 80 hours (or $580) or no garnishment is taken.
	Empty cell

	12. Select the Calculation Formula tab.
	The Calculation Formula page displays

	13. Note that the DE Definition ID is GENERAL.  (We will look at the Disposable Earnings Definition page in a moment.)
	Empty cell

	14. Click the Description tab to return to the first page of the component.
	The Description page displays

	15. Click the Return to Search [image: Return to search button] button.  If you receive a message asking if you would like to save, click the No [image: No button] button.
	Empty cell

	16. Now we will review another rule so that you can see how they can vary.
	Empty cell

	17. From the search results that display, select CHILD65%.
	The Description page displays

	18. You can see that this is another Active rule with the description, CHILDSUPPort 65% of D.E.  The Law Source is MN (Minnesota) and the Rule ID is CHILD65%.  
	Empty cell

	19. Click the Earnings Inclusions/Exclusions tab.
	The Earnings Inclusions/Exclusions page displays

	20. If there are earn codes specified on the Earnings Table as “Subject to Garnishments,” but the earnings are exempt for this rule, the earn codes would be listed here.  Notice that in this case there is a list that includes more than 100 different earnings codes that are exempt.
	Empty cell

	21. Click the Exemption Variables tab.
	The Exemption Variables page displays

	22. The Exemption Variables page shows the exempt calculation and variables. This rule has only ONE exemption calculation that must be satisfied.  The calculation is an exemption percent calculation that exempts 35% of disposable earning.   
	Empty cell

	23. Click the Calculation Formula tab.
	The Calculation Formula page displays.


	24. What is the value in the DE Definition ID field?
	Answer:  CHILD SUPP

	25. Now you can look at the garnishment Disposable Earnings Definition page to see how the value in the DE Definition ID field on the Calculation Formula page is interpreted there.
	Empty cell

	26. On the Breadcrumbs, click Garnishments and then click Disposable Earnings Defn.
	The Disposable Earnings Defn search page displays

	27. Click the Search [image: Search button] button.
	Search results display

	28. From the search results, select CHILD SUPP.
	The Disposable Earnings Definition page displays

	29. Click the Include History [image: Include history mode button] button.
	Empty cell

	30. 
Notice on the blue bar of the Deduction Details header,  that there are more than 100 records that could be viewed.
	Empty cell

	31. 
Click the View 100  link.
	The first 100 records display

	32. You can scroll down through the records and view all the deduction codes listed for this definition.  If an employee has any of these deductions, that amount must be subtracted (reduced) when calculating disposable earning with this definition.  
	Empty cell

	33. Click the Return to Search [image: Return to search button] button.
	Search results displays

	34. Now we will review another definition so that you can see how the specifications can vary.
	Empty cell

	35. From the search results, select GENERAL.
	The Disposable Earnings Definition page displays

	36. Notice on the blue bar of the Deduction Details header, the row number information indicates that there are more than 70 rows of various deduction codes that must be subtracted (reduced) when calculating disposable earning with this definition.  That differs from the previous definition information you viewed.  
	Empty cell

	37. Click the Sign Out [image: Sign out link] link.
	Empty cell


You have viewed a sampling of the garnishment setup tables that are used to calculate and withhold garnishments.  The type of garnishment determines which rules and definitions are used.
Answer the questions on the following page as a review. 

[image: puzzle pieces with ?]Questions
1. The amount of an employee’s paycheck that is left after exempt earnings and legally required deductions have been subtracted in the garnishment process is called 
	
2. The 	 page in SEMA4 lists those employee deductions that are excluded or exempt and will reduce the amount available for calculating disposable earnings.
3. 	rules take effect when an employee has more than one garnishment “competing” for a limited amount of disposable earnings.
4. An employee’s 	 are always excluded or exempt from disposable earnings.
5. All the garnishment setup pages that users can view are on the same menu in SEMA4.  The menu path is:
	
Check your answers below.
[image: puzzle pieces review answers]Answers
1. The amount of an employee’s paycheck that is left after exempt earnings and legally required deductions have been subtracted in the garnishment process is called disposable earnings.
2. The Disposable Earnings Definition page in SEMA4 lists those employee deductions that are excluded or exempt and will reduce the amount available for calculating disposable earnings.
3. Proration rules take effect when an employee has more than one garnishment “competing” for a limited amount of disposable earnings.
4. An employee’s taxes are always excluded or exempt from disposable earnings.
5. All the garnishment setup pages that users can view are on the same menu in SEMA4.  The menu path is:
Set Up HRMS > Payroll Setup > Garnishments
Topic Summary
In this topic you learned how to view and interpret some of the information on the Garnishment Setup Tables in SEMA4. 
Continue to the next topic, Understanding the Garnishment Specification Data pages
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[bookmark: _Toc346714769][bookmark: _Toc362527124][image: Read-Through picture]Section 6 - Understanding the Garnishment Specification Data pages
All garnishment documentation is directed to Statewide Payroll Services for processing.  The detail information necessary for SEMA4 to process each employee’s garnishment is entered on the Garnishment Spec Data 1 through 8 pages.  Each pay period new garnishments may be created, and existing garnishments can be ended or updated. 
When an employee inquires about a garnishment, you can view the Garnishment Spec Data pages for specific information.
Viewing Employee Garnishment Setup Information
You have already learned that SEMA4 contains tables that hold information about types of garnishments, garnishment rules, priorities, prorations and disposable earnings definitions.  In addition, Statewide Payroll Services enters the information that pertains to a particular employee for each specific garnishment.  This individual case information is entered on the Garnishment Spec Data 1 through 8 pages.  These pages are view-only for agencies.  The information includes the creditor, type of garnishment, total amount to collect, and amount collected to date. 
You will find the information on these pages useful when an employee asks questions about a garnishment.
Garnishment Spec Data 1
This page shows the Judgment Creditor or the party/entity requesting the garnishment; the type and status of the garnishment, and when the documentation was received.  It also displays the garnishment ID that is a unique number assigned by SEMA4 that appears on all the Garnishment Spec Data pages.
Garnishment Spec Data 2
This page identifies the name and address of the payee, or where the garnishment funds will be sent.
Garnishment Spec Data 3
This page identifies the total amount being requested, the balance collected to date, and/or the monthly amount to be deducted from the employee's pay.
Garnishment Spec Data 4
This page indicates how the garnishment is calculated, along with any fees involved.  Typically this page is not used for support orders (child, spousal or dependent)
Garnishment Spec Data 5
This page establishes the deduction schedule if the garnishment is a child, spousal or dependent support order. 

Garnishment Spec Data 6 
This page indicates which laws and rules are followed in calculating the garnishment.
Garnishment Spec Data 7
This page identifies when and how the payment will go out and when disclosures are sent.
Garnishment Spec Data 8 
This page indicates when holds on garnishment funds will expire, and the amount released to the employee.
In the following walk-through you will access the User Training database to view a garnishment record and answer questions.  You will find the answers on the Garnishment Spec Data pages and in SEMA4 Help.
[image: ]Viewing Garnishment Specification Information
William Elliot has contacted you with several questions about his garnishment.  Use the following steps to answer Mr. Elliot’s questions. 
	ACTION
	RESULT

	1. 
On the SEMA4 Database Selection page, click the User Training  button. Sign in using your training user ID and password
	Home appears

	2. Select Payroll > Garnishments > Create Garnishments - Active.
NOTE  The Create Garnishments – Active component displays current garnishment records.  The Create Garnishments component displays current and past garnishment records.
	Create Garnishments - Active search page displays

	3. In the EmplID field, enter 00847978. Click the Search [image: Search button] button.
	Garnishment Spec Data 1 page displays

	4. Answer the following questions:
· How many active garnishments does Mr. Elliot have? ________
· What type of garnishment record is it? _________________________________
	Answer:  1
Answer:  Student Loan Repayment

	5. 
Navigate to the Garnishment Spec Data 2 page and click the  Help link on the Pagebar.
	Garnishment Spec Data 2 - Page Overview displays

	6. Review the page overview and field definitions in Help.
	Empty cell

	7. Answer the following questions:
· What is the field definition for Payee Name?
	
	
	Empty cell

	· What is the field definition for Vendor ID?
	
	
	Answer:  To whom the check will be made payable.

	NOTE:  The garnishment payee and the vendor are generally two different titles that refer to the same person or organization.  Frequently the Payee Name field is blank, and the recipient or payee information is found in the Vendor ID fields.
	Answer:  The code assigned to the garnishment payee.

	8. Close SEMA4 Help.
	Empty cell

	9. 
Navigate to the Garnishment Spec Data 3 page and click the Help  link.
	Garnishment Spec Data 3 - Page Overview displays

	10. Review the page overview and field definitions. In particular check the field definitions for Limit Amount and Limit Balance.
	Empty cell

	11. Close SEMA4 Help.
	Empty cell

	12. Answer the following questions:
· What is the total amount of the debt?   ____________
· What is the total amount collected to date?   ____________
	Answer:  $10,980.69
Answer:  $7,349.28

	13. Navigate to the Garnishment Spec Data 4, 5, 6 7 and 8 pages and review each of the Help page overviews.


HINT: You will need to click the arrow next to the page tab to move beyond the Garnishment Spec Data 4 page and view the other pages in the component.  Then click the arrow to move back again.
	Empty cell

	14. Close SEMA4 Help.
	Empty cell

	15. Answer the following questions:
· What is the name of the judgment creditor?
	
NOTE:  The judgment creditor is the party to whom the debt is owed.
	Answer:  Florida Department of Eduction (The spelling is due to the character limit in this field.)

	· What is the difference between the judgment creditor and the garnishment payee?
[HINT:  Refer to the Garnishment Spec Data 2 page and the answers you found to the questions in step 7 of this walk-through.] 
	
	
	
	
	
	
	Answer: The debt is owed to the judgment creditor.  However, the check is made out to the garnishment payee who has been assigned a Vendor ID, and may be referred to as the Vendor.

	16. Click the Sign out [image: Sign out link] link.
	Empty cell




[image: Placing last puzzle piece in place]Viewing Garnishment Specification Information 
Exercise
In this exercise you will view information for an employee who has multiple garnishments. Access the Garnishment Specification – Active component record for Justin Case, employee ID 00847000.  Use the Garnishment Spec Data pages and SEMA4 Help to answer the questions below.  
[image: puzzle pieces with ?]Questions
Answer the following review questions:
1. How many active garnishments does the employee have?
	
2. What is each garnishment type?
1 of 3 	
2 of 3 	
3 of 3 	
3. When was the documentation for each garnishment received in Statewide Payroll Services? (date only)
1 of 3 	
2 of 3 	
3 of 3 	
4. The Priority field is on which page?
	
5. What is the Priority field definition? 
	
6. What is the priority assigned to each garnishment?
1 of 3 	
2 of 3 	
3 of 3 	
7. What is the name of each judgment creditor to whom a debt is owed?
1 of 3 	
2 of 3 	
3 of 3 	
8. What is the garnishment support type for the child support record?
	
9. Can you think of a scenario when the employee would have child support arrears but no current child support garnishment?
	
10. Is the employee subject to a processing (company) fee on each garnishment?
	
Check your answers on the next page.

[image: puzzle pieces review answers]Answers
1. How many active garnishments does the employee have?
· 3
2. What is each garnishment type?
· 1 of 3 - Tax Levy
· 2 of 3 - Child Support
· 3 of 3 - Student Loan Repayment
3. When was the documentation for each garnishment received in Statewide Payroll Services? (date only)
· 1 of 3 - 10/11/2005
· 2 of 3 - 10/11/2004
· 3 of 3 - 06/06/2004
4. The Priority field is on which page? 
· Garnishment Spec Data 3
5. What is the Priority field definition? 
· Indicates the order this garnishment will be taken in relationship to other garnishments.
6. What is the priority assigned to each garnishment?
· 1 of 3 - 235
· 2 of 3 - 150
· 3 of 3 - 225
7. What is the name of each judgment creditor to whom a debt is owed?
· 1 of 3 - Commissioner Of Revenue
· 2 of 3 - Hennepin County Child Support
· 3 of 3 - US Department Of Education
8. What is the garnishment support type for the child support record?
· Arrears
9. Can you think of a scenario when the employee would have child support arrears but no current child support garnishment?
· Employee’s child is older than age 18 but the employee still had past due support owed.
10. Is the employee subject to a processing (company) fee on each garnishment?
· No. Only the child support deduction has a fee. 
Continue to the next topic, Viewing Garnishment Information
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[bookmark: _Toc346714770][bookmark: _Toc362527125]Section 7 - Viewing Garnishment Information
Previous topics discussed garnishment types, garnishment processing, set-up tables and employee garnishment specifications. Once garnishment records are established, garnishment amounts are calculated when the employee’s next paycheck is calculated. When payroll processing is complete, garnishment results can be viewed on four pages:
· The employee’s paystub
· The Paycheck Deductions page
· The Garnishment Balances page
· The Garnishment History-Employee page
Employees may ask about their garnishment deductions. To answer questions, agency staff may view the garnishment information on the Paycheck Deductions page. They may view year-to-date totals by garnishment type on the Garnishment Balances page. Or, they may view payments to each payee on the Garnishment History-Employee page. In this topic, you will access these pages to view this information.
[image: ]Note: The training database has limited garnishment paycheck data, so after you access the Paycheck Deductions page in SEMA4, you will use page prints for this topic.
VIEWING PAYCHECK GARNISHMENTS
To find garnishment detail on Paycheck Data, use the following steps to look up the garnishment section on paychecks. After locating garnishments on paychecks, you will view samples of actual paycheck garnishment data.
	ACTION
	RESULT

	1. Select Payroll > Pay Distribution > Review Paycheck - All.
	Review Paycheck - All search page displays

	2. In the EmplID field, enter 00847978 and click the Search [image: Search button] button.
	A list matching your search criteria displays.

	3. Select the first paycheck on the list, for pay period ending 06/05/2012.
	Paycheck Earnings page displays

	4. Select the Paycheck Deductions tab.
	Paycheck Deductions page displays

	5. All the employee’s deductions display under the Deductions header. An employee with garnishments has a deduction with deduction code GARNSH and the total garnishment deduction.
	Empty cell

	6. Click the Expand section [image: Expand section arrow] arrow on the Garnishments header to view the detail of each garnishment.
	The garnishment section displays.

	For this paycheck, no garnishment information displays.  If garnishment information did display you would navigate and view multiple garnishments using the navigational [image: Show previous or next row buttons] options on the garnishment header.
	Empty cell


Now that you can locate garnishment information on the paycheck, you will view page prints as examples because of the limited amount of garnishment data in the Training Database. 
[bookmark: OLE_LINK5]Viewing garnishments on paystubs
On the paystub below, find the garnishment deductions in the After-Tax Deductions section. Justin has 2 questions about his garnishment - child deductions.
[image: Sample Paystub]
Justin’s questions are:
1. Why are there two child garnishment deductions? I only support one child.
2. The amount on my court order is $422.20 per month. A pay period amount would be half, or $211.10.  Why is the first deduction for $212.10?

Viewing the Paycheck Deductions Page
Justin’s payroll staff can answer his questions by viewing the Garnishment Spec 3 and 5 pages – or by viewing the Paycheck Deductions page. For this example, you will find the answers on the Paycheck Deductions page (printed below.)
[image: ]
[image: Sample paycheck deductions page with the garnishments section expanded to show both garnishment deduction records]
View the garnishment records on the previous page and read about the information displayed below.
On the Paycheck Deductions page, notice the arrow pointing to the deduction code GARNSH and the total amount of the garnishment deduction. 
· The GARNSH deduction is $212.10, the total of both garnishments and the fee. 

Further down the page under the Garnishments  heading, two garnishment records display, and give specific information about the garnishments that make up the $212.10 displayed as the deduction total.
Garnishment ID 899998
· The Garnishment Priority of the first record indicates that it will be taken first – (the lower the priority number, the higher the priority.)
· The Garnishment Type of both garnishments is child support.
· The Vendor is MN-CHILD S-001, the short description for MN Child Support Payment Center. If needed, we could look up the vendor on the Garnishment Payee Table. 
· The Garn Disposable Earnings Amount has two parts.
· The amount displayed is disposable earnings of $755.31, calculated as described in previous topics in this learning guide. 
· The Garnishment Rule ID is CHILD60%, short description for CHILDSUPP60 % of D.E. This rule limits this garnishment to 60% of disposable earnings. Therefore, 40% of disposable earnings are exempt from the garnishment.
· Less Exemption is the exempt amount $302.12 ($755.31 * 40% = $302.12).
· Less Other Garnishments is the amount of higher priority, already-calculated garnishments on this paycheck. On Justin’s first garnishment record, the field is blank. On his second record, the amount of the first garnishment displays.  (If there was a third garnishment, it would display the sum of the first two garnishments.)
· The Maximum Deduction is the most this child support deduction can be, calculated as follows:
	Calculating the Maximum Child Support Deduction

	Disposable earnings
	$755.31

	Less Exemption (exempt amount)
	-302.12

	Less Other Garnishments
	-0.00

	Equals the Maximum Deduction
	$453.19


· The Limited Amount, $171.00, is the actual amount deducted for this garnishment. 
· The Garnishment Proration Rule ID field displays a value if a proration rule is applied. For example, in this case proration rule PCTCUR displays because the employee has more than one child support. The rule is described on the Proration Rules Definition page. 
· The Company Fee field indicates that $1.00 is added to the garnishment amount equaling the amount in the Total Deducted field. 

Garnishment ID 899997
Justin’s second garnishment record is also a child support deduction but with a lower priority.  The Vendor and Garn Disposable Earnings Amt information are identical to the first record.  However, the second deduction calculation includes a reduction for Other Garnishments that equals the amount of the first garnishment: 
	Calculating the Second Child Support Deduction

	Disposable earnings
	$755.31

	Less Exemption (exempt amount)
	-302.12

	Less Other Garnishments
	-172.00

	Equals the Maximum Deduction
	$281.19


· The Limited Amount, $40.10, is the actual amount deducted for this second garnishment. 
· There is no Company Fee indicated because the $1.00 fee, per case, per pay period, was taken on the first garnishment record.
Now that you have read and reviewed the information on the Paycheck Deductions page, you can answer Justin’s questions.
1. Why are there two child support deductions? I only support one child.
The priority numbers indicate that one deduction is for current child support and the second is for child support in arrears (past due).
2. The amount on my court order is $422.20 per month. A pay period amount would be half, or $211.10.  Why is the first deduction for $212.10?
There is a fee of $1.00 applied to on a per-case, per pay period basis.  
For more examples and practice with interpreting garnishment information on the Paystub and Paycheck Deductions pages, continue with the walk-through and exercise on the following pages.

VIEWING THE PAYCHECK DEDUCTIONS PAGE
[image: ]An employee, Victor Kilmer, has questions about the garnishment deductions on his paystub. You access the Paycheck Deductions page in SEMA4 in order to discuss his garnishments with him.
This is Victor’s paystub.
[image: Sample paystub]

Here are Victor’s questions. View the Paycheck Deductions page that follows to find the answers:
1. Is my tax levy a federal or a state levy?
	
Hint: See the Vendor field on the tax levy garnishment record. If you can’t tell from the short name, look it up. In the SEMA4 production database, go to Set Up HRMS > Payroll Setup > Vendor Processing > Payee Table. On the search page, type “mnrev” in the Short Vendor Name field and review the record that matches your search criteria.
2. My court order says my child support deduction is $630.00 per month. Half would be $315.00. Why is the amount $316.00?
	
3. I’m aware of the child support and tax levy deductions, but the garnishment amount on this check is larger than in the past.  There appears to be an additional garnishment.  What is it for and how much was deducted?
	
Hint: Check the Vendor field.  Note it is the same as for the child support.  Next, check the Garnishment Type field.  In this case it is Dependent Support – [generally identifies medical support for the child(ren)]. 
4. Now that I have three garnishments, is there an order to how money comes out of my paycheck?  I don’t want the other obligations to interfere with my son getting his child support.
	
Hint: Check the priority numbers.
The next pages display Victor’s Paycheck Deductions page, the garnishment detail and the answers to Victor’s questions.

[image: Paycheck deductions page with the garnishments section expanded]

Answers to Victor’s questions:
1. Is my tax levy a federal or a state levy?
It is a state tax levy. The garnishment type is Tax Levy for both federal and state tax levies, so you can’t tell from the type. The Vendor field displays MNREV0001-001. If you look up this vendor, the long name is: Commissioner of Revenue. So this is a state tax levy. The vendor for a federal tax levy is INTERNAL R-001; the long name is Internal Revenue Service
2. My court order says my child support deduction is $630.00 per month. Half would be $315.00. Why is the amount $316.00?  
A fee of $1.00 per case per pay period is added to child support garnishments. 
3. I’m aware of the child support and tax levy deductions, but the garnishment amount on this check is larger than in the past.  There appears to be an additional garnishment.  What is it for and how much was deducted?
There is an additional garnishment on this paycheck.  It is a Dependent Support. This pay period, $25.00 was deducted and is being sent to the MN Child Support Center in Saint Paul, MN. The Vendor field displays MN CHILD S-001.
4. Now that I have three garnishments, is there an order to how money comes out of my paycheck?  I don’t want the other obligations to interfere with my son getting his child support.
In Victor’s case, the support deduction records have the lowest priority number, so they will be taken before garnishments with higher priority numbers.  However, you should remind Victor that priorities are determined according to rules and legal requirements.  Garnishments are not negotiable between employer and employee.  If the priority numbers were different, the employer has no authority to make changes.
 
VIEWING A GARNISHMENT ON AN EMPLOYEE’S PAYCHECK
EXERCISE
[image: Placing last puzzle piece in place]On the paycheck below, Jane Doe was paid regular, sick, and shift differential earnings--all subject to garnishment on the Earnings Table. Review the Paycheck Deductions page below and then answer the questions that follow.
[image: Sample paycheck deductions page wtih the garnishments section expanded]

QUESTIONS
[image: puzzle pieces with ?]Answer the following questions:
1. How much is the garnishment deduction?  	
2. How many individual garnishments are on this paycheck?  	
3. A disposable earnings definition resulted in disposable earnings of $	. 
4. How did SEMA4 calculate disposable earnings?
(Hint: Go to Set Up HRMS > Payroll Setup > Garnishments > Disposable Earnings Defn. Select Search. Select General. Select Include History. Use information on the page and the paycheck to fill in the amounts below.)
	Calculate disposable earnings

	Total gross earnings
	Empty cell

	Less federal and state taxes
	Empty cell

	Less exempt deductions (retirement)
	Empty cell

	Equals disposable earnings
	Empty cell


5. Less Exemption is $981.59. This amount is exempt from garnishment. How is it calculated? 
(Hint: Go to Set Up HRMS > Payroll Setup > Garnishment > Rules Table.  In the Garnish Law Source field enter MN.  Select Search.  Select MN law source rule GENERAL15%. Select the Exemption Variables tab. Use the information on the page to calculate the exempt amount and fill in the blanks below.)
	Calculate exempt amount

	Disposable earnings
	Empty cell

	Times exempt percent
	Empty cell

	Equals amount exempt from garnishment
	Empty cell


6. How is the Maximum Deduction calculated? Fill in the blanks below:
	Calculate maximum deduction

	Disposable earnings
	Empty cell

	Less exempt amount
	Empty cell

	Equals maximum deduction
	Empty cell


Check your answers on the next page.

[image: puzzle pieces review answers]ANSWERS
Check your answers to the questions from the previous page.
1. How much is the garnishment deduction?
$173.22
2. How many individual garnishments are on this paycheck?
One
3. A disposable earnings definition resulted in disposable earnings of $_________.
$1154.81
4. How did SEMA4 calculate disposable earnings?
(Hint: Go to Set Up HRMS > Payroll Setup > Garnishments > Disposable Earnings Defn. Select Search. Select General. Select Include History. Use information on the page and the paycheck to fill in the amounts below.)
	Calculate disposable earnings

	Total gross earnings
	$1405.16

	Less federal and state taxes
	-190.63

	Less exempt deductions (retirement)
	-59.72

	Equals disposable earnings
	$1154.81


5. Less Exemption is $981.59. This amount is exempt from garnishment. How is it calculated?
(Hint: Go to Set Up HRMS > Payroll Setup > Garnishment > Rules Table. Select Search. In the Garnish Law Source field enter MN.  Select MN law source rule GENERAL15%. Select the Exemption Variables tab. Use the information on the page to calculate the exempt amount and fill in the blanks below.)
	Calculate exempt amount

	Disposable earnings
	1154.81

	Times exempt percent
	85.00%

	Equals amount exempt from garnishment
	981.59


6. How is the Maximum Deduction calculated? Fill in the blanks below:
	Calculate maximum deductions

	Disposable earnings
	1154.81

	Less exempt amount
	981.59

	Equals maximum deduction
	173.22


Continue to the next topic, Understanding Garnishment Reporting and Disclosures
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[bookmark: _Toc346714771][bookmark: _Toc362527126]Section 8 - Understanding Garnishment Reporting and Disclosures
[image: Read-through picture]Introduction
In this section, you will learn about some of the reporting and documentation that is related to garnishments. 
Child Support Garnishment Reporting
Minnesota Management & Budget creates a series of reports that are used to provide required information to the Minnesota Department of Human Services and the Child Support Enforcement Divisions within each Minnesota County.  Minnesota law requires all employers doing business in Minnesota to routinely report certain employment and payroll information.
Support Orders
Support orders (including Child, Dependent and Spousal Support) are the type of garnishment processed most frequently in SEMA4. 
Types of Reporting for Support Orders
· Newly Hired, MMB Report to DHS 
Minnesota Management & Budget (MMB), acting as the employer, notifies the Department of Human Services (DHS) of newly hired State employees (in all agencies) within 20 days of their hire.  Minnesota Statutes §256.998 and the federal Personal Responsibility and Work Opportunity Reconciliation Act of 1996 (PRWORA) require all employers to report newly hired and rehired employees, whether they owe support or not, to a state directory. Previous law required employers to ask all new hires whether they have a court-ordered child, dependent or spousal support obligation.
· Notice of Non-Payment Status
On a regular basis, Statewide Payroll Services runs this report that lists employees who have either terminated, or had a similar change, that has put them in a non-payment status.  These employment status changes must be reported within 10 days.  The report includes the date of employment status change and the employee’s last known home address, and is forwarded to support order enforcement offices within county governments.  All notices to withhold support are kept in the employee’s file.  If an employee returns to payment status, income withholding must resume immediately.  
· Support Orders and Lump Sum Payment > = $500
Statewide Payroll Services uses this report to identify employees with support orders that are receiving lump sum payments that total $500 or more (i.e., vacation payoff, achievement award, or back pay).  These payments are held for up to 30 days pending notification from the county government that the employee is not in arrears with support payments.  Counties will submit orders to Statewide Payroll Services when employees who are in arrears should have all, or part, of the lump sum paid to the county.  Lump sum payments are not held to the Consumer Credit Protection Act limits.  If an order or affidavit from the support agency is received regarding this lump sum, the requirements of that order or affidavit must be followed by sending the amount in arrears, or the portion of the arrears stated in the order or affidavit.  Employees not in arrears may have the lump sum released upon receipt of notification from the county.  
Earnings/Deduction Disclosure 
An Earnings/Deduction Disclosure is included with all garnishment payments.  The disclosure provides the payee with information about how the payment amount was calculated, and the pay date(s) that the amount represents.  Separate disclosures are made for each creditor and garnishment ID.  Each disclosure shows the employee’s total gross earnings, disposable earnings and the amount withheld for each garnishment ID.  If the employee has multiple garnishments in place, the disclosure will also list the other parties who have claims on the employee’s earnings. 
[image: puzzle pieces with ?]Questions
1. Minnesota Statutes and the federal Personal Responsibility and Work Opportunity Reconciliation Act of 1996 require all employers to report newly hired and rehired employees, whether they owe support or not, to a state directory.  To satisfy that requirement, Minnesota Management & ____________________ notifies the Department of __________________ of new hires in all agencies.
2. Statewide Payroll Services regularly reports employees who have had a change in employment that has put them into non-payment status.  This Notice of Non-Payment Status is sent to _______________________________.
3. True or False
Lump Sum payments made to employees and totaling more than $500 can be held up to 90 days pending notification from county governments that the employee is not in arrears with support payments.
Check your answers on the next page.

[image: puzzle pieces review answers]Answers
1. Minnesota Statutes and the federal Personal Responsibility and Work Opportunity Reconciliation Act of 1996 require all employers to report newly hired and rehired employees, whether they owe support or not, to a state directory.  To satisfy that requirement, Minnesota Management & Budget notifies the Department of Human Services of new hires in all agencies.
2. Statewide Payroll Services regularly reports employees who have had a change in employment that has put them into non-payment status.  This Notice of Non-Payment Status is sent to support order enforcement offices within county governments.
3. False
Lump Sum payments made to employees and totaling more than $500 can be held up to 30 days pending notification from county governments that the employee is not in arrears with support payments.
Topic Summary
In this topic you learned about some of the reporting and disclosure information that is used to monitor and facilitate the garnishment process.
Continue to the next topic, Conclusion
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[bookmark: _Ref18110912][bookmark: _Ref18115120][bookmark: _Toc346714772][bookmark: _Toc362527127]Section 9 - Conclusion
Summary
In this learning guide you have learned about the following topics:
· Identifying the types of garnishments, such as support orders, tax levies, garnishments, bankruptcies and student loans.
· Understanding the garnishment process
· Viewing garnishment setup information
· Viewing employee garnishment setup information
· Viewing garnishment information on paychecks, balances and history
· Understanding garnishment reporting and disclosures 
You learned about these topics by reading, viewing SEMA4 Help topics and working through walk-throughs and exercises.  
Optionally, as a “final exam” covering what you have learned; use the crossword puzzle on the next page to help you review the concepts and terminology that have been presented in this learning guide.
Good luck and have fun! 

Crossword Puzzle

	Fun Crossword puzzle – skip if you can’t read it
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	Clues to Fun Crossword puzzle – skip if you can’t read puzzle

	Across
	Down

	1
	Party to whom a debt is owed (2 words)
	1
	Party who owes a debt (2 words)

	6
	Opened to enter a room
	2
	Deduction code for garnishments.

	7
	Outstanding hr/payroll system
	3
	Garnishment & writ of execution (3 words)

	
	
	4
	Sends support orders to employers

	10
	Before GPS, these were kept in the car to guide you from place to place.
	5
	Earnings subject to garnishments

	11
	Favorite pet to some
	8
	Type of expenses not subject to garnishment

	13
	Abbreviation for 5 down
	12
	Given when 32 down is received

	14
	“_ _ _ _ for the best” (phrase)
	18
	Return funds to the employee (first 7 letters only)

	15
	6-digit number assigned to a garnishment (2 words)
	19
	Type of payment to an employee, sent to the county for child support arrears (2 words)

	16
	Do this with multiple student loan orders
	21
	100%

	17
	Child support adjustment every other May (abbreviation)
	22
	Specifies the maximum that can be deducted for child support (abbreviation)

	20
	Added to child support deduction cases
	24
	Do this with data

	23
	Type of order that collects funds for the IRS
	25
	Garnish Law Source

	26
	Being behind in support payments
	27
	The recipient of deducted funds

	27
	Rule applied to multiple support orders
	28
	Most common type of pay (earn code)

	29
	Half of a toy on a string
	31
	In the past

	30
	Good for 70 days
	32
	A call for help

	35
	Receive lump sum payments if not in arrears
	33
	Sports equipment or bug-eater

	36
	Type of tax levy
	34
	Only place to go from the bottom


Crossword Puzzle Solution
	Answers to Fun Crossword puzzle – skip if you can’t read puzzle
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Evaluation Form
Complete the Self-Evaluation form on the next page and return it to Statewide Payroll Services. 
Thank you for participating!
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[bookmark: _Ref18117733][bookmark: _Toc346714773][bookmark: _Toc362527128]Evaluation
GARNISHMENTS
Your Name (Optional) __________________________	Date____________________
Agency _______________________
Check the box, which best describes what you learned.
	CONCEPTS
	I FULLY UNDERSTAND
	I AM SLIGHTLY CONFUSED
	I DO NOT UNDERSTAND
	WAS NOT ADDRESSED

	Disposable earnings
	blank
	blank
	blank
	blank

	Exempt earnings
	blank
	blank
	blank
	blank

	Excluded deductions
	blank
	blank
	blank
	blank

	Priority
	blank
	blank
	blank
	blank

	Proration
	blank
	blank
	blank
	blank

	Lump sum payments
	blank
	blank
	blank
	blank

	Cost of living adjustments
	blank
	blank
	blank
	blank

	Garnishment payee
	blank
	blank
	blank
	blank

	Judgment creditor
	blank
	blank
	blank
	blank

	Consumer Credit Protection Act
	blank
	blank
	blank
	blank

	Arrears
	blank
	blank
	blank
	blank

	IRS Publication 1494
	blank
	blank
	blank
	blank

	Garnishment Cover Letter
	blank
	blank
	blank
	blank

	Company Fee
	blank
	blank
	blank
	blank

	PROCESSES
	I FULLY UNDERSTAND
	I AM SLIGHTLY CONFUSED
	I DO NOT UNDERSTAND
	WAS NOT ADDRESSED

	Steps for requesting garnishment withholding
	blank
	blank
	blank
	blank

	Determining disposable earnings
	blank
	blank
	blank
	blank

	Setting up individual employee garnishments
	blank
	blank
	blank
	blank

	Viewing garnishments on paychecks
	blank
	blank
	blank
	blank


In what three ways will you apply what you have learned in this guide?
1. 
2. 
3. 
Write any other comments on the back of this form.  Thank you.
Thank you!  Please mail this evaluation to the address on the front page, or fax it to 651/296-8325.
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MSRS Gl Fed MedER. 1525 31039
EmpoyeeRmtPian 5016 97710 Medical- Before Tax 7253 1087807
Adminisiatie Fee 201 7619
Basic Lite a3 189
Feove MSRS Gl Emplojee.
fhon Duce. 24 Rim Plan 5016 amri0
Total: 1308 247220 | Total: 2455 470451 | Tota: T4 1365083
et Pay DStbuTon
Payment Tepe. Pavch: c Account Type. Fi n Amount
Direct Depost. Saungs 5321
54321
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EmpiD: Case, Justin

Company: SN

008470000
Pay Group: P03

Paycheck Information

Paycheck Status: Confirmed Paycheck Option:

Pay Period End: 09/30/2008

Advice

Issue Date: 101012008 Paycheck Number: 3761565
off Cycle Reprint | Adjustment | Corrected
Corrected Date:

Page:

553

Line: 5
Paycheck Totals

Separate Check:

111467
22385

347561
54321

‘Deduction Detai

DeductionCode  Description

INSHDB Medical - Before Tax

INSHDB Medical - Before Tax

INSFEE Administrative Fee

INSBAS BasicLife

RTMIS1 SRS Gnrl Employee Rimt Plan
RTHIS1 SRS Gnrl Employee Rimt Plan

UNCNLE

Before-Tax
Nontaxable
Nontaxable
Nontaxable
Before-Tax
Nontaxable

Amount Calculated Base
6290
57253
401
431 30,000.00
5016 1114567
5016 1114567
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Garnishment Priority: 100 ID: 892908

Vendor: 11N CHILD S-001
‘Garnishment Law Source:

Gam Disposable Earnings Amt:
Less Exemption:

Less Other Garnishments:
Maximum Deduction:

‘Gam Deduction Limited Amount:
Deducted Garnishment Amount:
Company Fee:

Payee Fee:

Total Deducted:

N

78531
30212

45219
17100
17100

100

172.00

‘Garnishment Type: Child Support
AP Status: Extracted
Garnishment Rule ID: CHILD60%  CHILDSUPFort 50% of

D.E

‘Garn Deduction Limited Type: Deguct Not Limited
‘Garnishment Proration Rule ID: PCTCUR

Adjusted Due To Included Fee

Garnishment Priority: 150 ID: 892087

Vendor: 11N CHILD S-001
‘Garnishment Law Source:

Gam Disposable Earnings Amt:
Less Exemption:

Less Other Garnishments:
Maximum Deduction:

‘Gam Deduction Limited Amount:
Deducted Garnishment Amount:
Company Fee:

Payee Fee:

Total Deducted:

N

75831
0212
17200
26119
4010
4010

4010

‘Garnishment Type: Child Support
AP Status: Extracted
Garnishment Rule ID: CHILD60%  CHILDSUPFort 50% of

D.E

‘Garn Deduction Limited Type: Deguct Not Limited
‘Garnishment Proration Rule ID: PCTCUR

Adjusted Due To Included Fee
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Victor Kilmer

State of Minnesota

‘Department
79 Victor Kilmer 0913012008 101012008
Federal W4 Information State W4 Information
Status Allowances ~ Addi Percent  Addi Amount | ~ State Resident ~Status Allowances ~ Addi Percent _Addi Amount
Single: 2 MN Y Single 2
Gross to Net information
Total Gross  Federal Gross FICAGross  Medicare Gross  TotalTaxes  Total Deductions Net Pay
Current 235040 221931 2,325.08 325,08 62271 5500 1,177.69
YD 4951031 4636112 4899152 4899152 1316245 1136917 2507269
Eamings (* = Taxable Business Expenses / Relocation; # = Non-Paid)
Description Prior Period Prior Period Hours Rate Amount. YTD Amount
Begin Date
Reguiar Pay 8000 29380000 235040 40,690.42
Achievement Award 000 1,000.00
Taxable 8us Exp>60 Days 000 167.75
Floating Holiday 000 22768
Holiday Pay 000 160848
Mileage-Nontaxable-Instate 000 7275
Meals (With Lodging)-Outstate 000 17000
Parking-Outstate 000 51.00
Sick Leave 000 221350
Tax-Outstate 000 18.00
Vacation Leave 000 355848
Total: 80.00 2,350.40 49,610.31
Taxes
Description Resident Taxable Gross Amount YTD Amount
Fed OASDIEE 144.15
Fed MEDEE 3372
Fed Withholdng 32690
MN Withholdng Y 11794
Total: 622.71 13,162.45
Before-Tax Deductions “After-Tax Deductions Employer Paid Benefits ( = Taxable)
Description Description Amount  YTDAmt | Description Amount  YTD Amt
Dental - Before Tax 250 4750 | Gamishmnt-Child 31500 598500 | Fed OASDIER 14815 3,037.47
MSRS Gnrl Gamishmnt Chid-Fe ’ Fed Med/ER 3372 71038
Employee RmtPlan 10577 213040 | ¢ 100 1900 | Medical - Before Tax 21608 4,10552
Hith Care Sung Plan Gamishmnt-Depende Dental - Before Tax 1095 20805
% EE Auto 250 4| g 2500 47500 | Adminisirative Fee 401 7619
Gamishmnt-Tax Levy 6448 200707 | Baschie o HEH
MAPE Fair Share 275 26T | e pove
Rimt Plan 10577 213040
Total: 13177 261535 Total: 41823 875382  Total: 51967 10,360.06
Net Pay Distribution
Payment Type K Number [Einancial Institution Amount
Direct Deposit Savings 2960 117769
Tot 1,477.69
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Paycheck Deductions

EmpID: 005 Name: Kilmer, Victor
Company: SV PayGroup:P0S  pay Period End: 09/30/2008  Page: 235 Line: 5  Separate Check:
Paycheck Information
Paycheck Status: Confirmed Paycheck Option:  Advice Eamings: 2:350.40
Taxes: 62271
Company — SN Pay.Grows . £08 - aycheck Number: 3804557 Deductions: 550.00
off Cycle Reprint Adjustment Corrected Net Pay: 1,177.69

Deduction Details 1 Y_Deduction Detals 2  De

Description Amount Calculated Base
GARNSH ‘Garnishment 405.48
HCSPOB Hith Care Svng Plan % EE Auto 2350
UNMPFS MAPE Fair Share 1275

‘Garnishment Priority: 100 1D: 899971 ‘Garnishment Type: Child Support

Vendor: IN CHILD S-001 AP Status: Extracted

Gamishment Lavs Source: N Garnishment Rule ID: CHILDsS%  CHILDSUPPort 85% of
‘Garn Disposable Earnings Amt: 1.606.67 0-E

Less Exemption: 56233

Less Other Garnishments:

Maximum Deduction: 104438

‘Garn Deduction Limited Amount: 315.00 ‘Garn Deduction Limited Type: Deduct Not Limited

Deducted Garnishment Amount: 315.00 Garnishment Proration Rule ID: PCTCUR

Company Fee: 100

Payee Fee:

Total Deducted: 316.00 Adjusted Due To Included Fee

‘Garnishment Priority: 100 1D: 899998 ‘Garnishment Type: Dependent Support

Vendor: 1N CHILD S-001 AP Status: Extracted

Gamishment Lavs Source: N Garnishment Rule ID: CHILDsS%  CHILDSUPPort 65% of
Garn Disposable Earnings Amt: 1,606.67 0-E

Less Exemption: 56233

Less Other Garnishments: 316.00

Maximum Deduction: 728.34

‘Garn Deduction Limited Amount: 25.00 ‘Garn Deduction Limited Type: Deduct Not Limited

Deducted Garnishment Amount: 25.00 ‘Garnishment Proration Rule ID: PCTCUR

Company Fee:

Payee Fee:

Total Deducted: 25.00 Adjusted Due To Included Fee

‘Gamishment Priority: 200  ID: 899965 ‘Garnishment Type: TaxLew

Vendor: HINREV0001-001 AP Status: Extracted

(Garnishment Law Source: MN Garnishment Rule 1D: GENERAL25% 25% of Disposable
Gam Disposable Earnings Amt: 1621.92 Eamings
Less Exemption: 121644

Less Other Garnishments: 341.00

Maximum Deduction: 64.48

Gam Deduction Limited Amount: 64.48 Garn Deduction Limited Type: Deduct Limited by Calculation
Deducted Garnishment Amount: 54.48 Garnishment Proration Rule ID:

Company Fee:

Payee Fee:

Total Deducted: 54.48 Adjusted Due To Included Fee
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EmpliD: 66554433 Name: Doedane
Company: SUIN__ Pay Group: P18 Pay Period End: 071082008  Page: 195 Line: 6 Separate Check:
Paycheck Information

[Paycheck Totals

Paycheck Status: Confirmed Paycheck Option:  Advice

Issue Date: 0711812008 Paycheck Number: 3451683
| lofficycle | Reprint | Adjustment | |Corrected
Corrected Date:

-~ Deductions

'Deduction Details 1 _Deduction Delals 2 |/ Deducton Defal
Deduction Code Description Class. ‘Amount Calculated Base
RTHNS1 MSRS Gnrl Employee RimtPlan  Before-Tax 5072 1,405.15
RTINS MSRS Gnrl Employee RimtPlan  Nontaxable 5072 1,405.15
GARNSH Gamishment After-Tax 17322
UNCNLE AFSCHE Council § Union Dues After-Tax 19.00

Gamishment Priority: 200 1D: 893875 Garnishment Type: StudentLoan Repayment
Vendor: S DEPART-001 2P status: Edracted

Gamishment Law Source: un Gamishment Rule 10: GENERAL15% 15% of Disposable
‘Garn Disposable Earnings Amt: 115481 Eamings

Less Exemption: 98150

Less Other Garnishments:

Maximum Deduction: 17322

Gam Deduction Limited Amount: 17322 Gam Deduction Limited Type:  Deduct Not Limited

Deducted Garnishment Amount: 17322 Gamishment Proration Rule ID:

Company Fee:

Paye Fee:

Total Deducted: 17322 | Adjusted Due To Included Fee
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